MFRC Volunteer Assignment

Program Area
Communications and Marketing

Position Title
Digital Archivist

Purpose of the Position
To mine the print archives of the MFRC and to create a library of material for
social media (eg. #ThrowbackThursday)

Responsibilities and Activities
e Sort through photographs, photo aloums and scrapbooks and select
pictures to add to digital archives
e Scan, name and sort photographs
e Burn archives onto CDs/DVDs
e If interested, could even create scrapbooks and photo albums from
sorted photographs

Qualifications
e Must think that sorting through old photos, selecting good pictures and
scanning them would be a fun project.
¢ Knowledge of scanners and computers is required

Training and Supervision

The Communications and Marketing Coordinator will provide any necessary
training with the scanning software. The volunteer will receive a lot of
independence on how to do the work.

Evaluation
Constructive feedback from the Communications and Marketing Coordinator.

Time Commitment
Flexible

Location
MFRC at Signal Hill or CPAC

Benefits
e This volunteer opportunity is a great chance to help support our
communications and social media efforts at an entry level.

Who to Contact
Ekaterina Gregory — Community Integration Coordinator
Ekaterina.Gregory@forces.gc.ca
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