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Bsquimalt MFRC “Bverything Binder”

Welcome to the Esquimalt MFRC “Everything Binder”. I’'m sure you are wondering what this is,
right? Well it is exactly as it sounds ... literally everything you need to organize yourself for a
deployment, it’s even good to do if you are not dealing with a deployment.

This book will contain all the information, every phone number, name and address you may
need at a moment’s notice during a deployment or family emergency.

The easy to complete worksheets will help you prepare for an upcoming deployment, and can
be used as a tool between deployments. Like knowing who to call if the car breaks down, who
fixes the washing machine, how much you pay for each utility and when each and every bill is
due. Sometimes we are not the one in charge of these jobs and rather than be frustrated when
something happens it is best to be prepared with all the answers.

The #1 most important thing you need to know about this book?

First thing is supplies.

All you need is a three-ring binder, some dividers, sheet protectors, a hole punch and some
pens. Oh, and the downloadable PDFs from the Esquimalt MFRC website.

One other item you will definitely need is this: a safe place to keep your information once
completed. You don’t want to keep this anywhere it might be stolen or otherwise lost. If you
have a home safe that is fireproof you might want to use that! If you don’t have one you can
find a reasonably priced one at Walmart, Home Depot and a variety of other stores. You may
also want to consider storing some of the information in your safety deposit box at your bank.

Once you've got your supplies, it’s time to start the everything part.
Here is a list of everything that should be in your “Everything Binder”. Print the “Everything

Binder” Cover Sheet and decorate it however you wish. Stickers, photos, doodles....whatever
you fancy.

1. Legal Documents — this includes so many things. Several of the items MUST be obtained
before your member leaves.



POA (Power of Attorney) — Make an appointment with AJAG to renew yours.
Also check with your bank/mortgage company to see if they require a special
one incase you are planning on buying or selling during the deployment.

Wills — both you and your member should have a will. Don’t think that it could
never happen to you! It’s better to be safe than sorry.

Sunlife and Great West Life Policy Numbers and Cards — this is your Dental and
Group Life Insurance. Have some presigned forms ready incase you need to
make a claim during the deployment.

Court Paperwork — such as marriage certificates, divorce papers, adoption
papers, custody papers and immigration papers.

Insurance / Lease / Mortgage Documents — it is always good to have these handy
while your member is away.

2. Identification — as you can see with all this information gathered in one place it is
important to have it is a safe place. You don’t want anyone getting a hold of it.

a.

Birth certificates — keep one for every member of the household. Be sure it is an
original and not a photocopy.

Social Insurance Numbers — keep one for every member of the household.
Including your member.

Copy of Driver’s License / Provincial ID — also for everyone in the household.
Check expiry dates.

Passports — keep on for every member of the household. If you use your
passport to travel at any time it will always be in your Everything Binder. Check
expiry dates.

Travel Letter — if you are planning on doing any travelling during the deployment
with any children make sure you get a Travel Letter signed by your member and
witnessed. No one wants to be stranded at the airport or border trying to reach
their member while deployed.

Copy of Military IDs — if your MFID will expire before your member returns from
deployment, have it renewed before they go away and know where you can get
a new ID if yours or your children’s is lost during the deployment.

Medical Cards (Provincial) — the same information applies here as with driver’s
licenses and military ID.

. Voter Registration Cards - your member may have to vote with an absentee

ballot while gone.

3. Finances — Talk to your member BEFORE they leave. Decide how you’re going to handle
your bank accounts, bills, investments and budget. It is better to have this ironed out
before the deployment than to be waiting for emails to make important decisions. It
might also be a good idea to send your member with a copy of the overall monthly
budget.

a.

Budget — keep a copy of your budget on hand. Refer to it every paycheque,
every time you pay bills. There are a number of forms you can print online. If
you don’t have one or can’t find one you like there is a free PDF from SISIP
included in the package for you to download.



Monthly Bills — a list of all your bills that includes the monthly payment, due
date, account number, password, website, phone number for each company.
You may want to keep a paper copy of each bill in a file once it is paid.

Credit Cards — you will also need a list of all your credit cards which includes the
issuer, account number, password, credit limit, users, website, phone number
and bill due date.

Banking Information — do you and your member share an account? Are they
separate? Will you manage the accounts? Do you have preauthorized
payments? All information needs to be discussed before your member deploys.
Make sure you are listed on your members accounts if you are going to be
looking after it while they are away. Some banks have a special POA form that
will need to be filled out at your branch in order to give you access to their
account. Make sure that you have a complete list of all your accounts, what type
of account it is, the account numbers and passwords. Also make note of the
bank’s website, location, and phone number.

Insurance — This particular information may be used in several categories. For
the financial aspect, keep a list of all your payments, including automobile,
home/property insurance, medical, and life insurance. Again, include all
providers, policy numbers, passwords, due dates, payment amounts and contact
information.

Tax Returns - Canada Revenue recommends keeping your returns from 3 years
to forever. Generally when your member is deployed during tax season they can
get an extension to file their return when they return from deployment. With
the age of electronic filing most tax companies can process your tax submission
using your POA. Check with the provider prior to beginning the transaction.

4. Contact Information — this is not just for you, though that is the primary purpose. You
should also keep a copy of it in a location where it can be easily accessed by someone
else. For example, what if you were in an accident and your friends do not know how to
contact your family. If this information is readily available, pinned to your refrigerator,
then contacts can be made easily.

a.
b.

Family Contacts — your parents, siblings, in-laws ... they should all be included.
Important Phone Numbers — MFRC, Padre, Military Police, Ship’s Information
Line and an assortment of other important phone numbers.

Member Information — Something you will hopefully use often, the address for
your member so you can mail care packages!

Babysitter List — don’t be scrambling at the last minute to find an emergency
babysitter. Keep several on hand to call if you need them. Check them out
before you need them! Be sure to include their names, address and phone
numbers on your list.

General Maintenance — this is HUGE! Maybe even MEGA huge. Because we all
know what happens the minute your member leaves the house, everything falls
apart. Decide beforehand who you will use for repairs, both household and
automobile. If you are in an RHU make sure you have the number for CFHA as
well as their hours and their emergency number. If you are a homeowner keep a



list of plumbers, electricians, and any other home repair technicians you might
need. Know who your mechanic is and where they are located. Who services
your security system and who mows your lawn. Other good things to know ...
where is your fuse box? How do you turn off the water or gas? Do you have a
fire extinguisher or ladder? Do you know your security codes? Talk to your
member before they deploy!!

5. Records — Always good to have!

a.

Medical Records — keep for everyone in the household. While much of your
information is kept electronically if you can get copies for your records this may
help when you get posted.

Dental Records — Same as above.

School records and Credentials — for younger children, keep copies of their
report cards and any awards that they achieve. You should also include high
school and college diplomas for you, your member and older children. Any other
credentials you have should also be here.

Military Awards — whatever awards or recognition your member has received,
maintain a copy of as well.

6. Automobile, Boat, Motorcycle — there is a lot of information to keep track of here.
Some of it may overlap with other information, but that’s ok. If you have a second
vehicle will you store it while your member is away?

a.

Insurance — keep a copy of your insurance in the car, in your purse, and in your
Everything Binder . If you have roadside assistance, save the number on your
cell phone and also keep a written copy in your glove box.

Car Titles — if you own your car then you should have the title, if your lease your
car keep a copy of the lease agreement in your Everything Binder.

Scheduled Maintenance — keep a list of all your regularly scheduled
maintenance. When does your oil need to be changed, plugs replaced?

Vehicle Registration — make a copy for your Everything Binder. Be sure to keep
the original in your car. Know when the renewal is and how to do it.

Vehicle Inspection — this is different for every province. You may also need an
emissions inspection. Know what date the inspection is due and be sure to
complete it before then! Your regular mechanic can perform this task for you.
Extra Keys — Keep a set of keys in your Everything Binder, just in case. You can
also leave a set with someone you trust.

7. Family Needs — This category can encompass a lot of issues, especially if you have
children.

a.

Medical — keep a list of all your doctors (for you, your member, and your
children), along with their contact information. Poison Control is also a great
number to have on hand at all times. Along with that, keep a chart with any
medications you or your family members are taking. This should include the
medication, dosage (times per day), the doctor who prescribed it, their contact
number, and the pharmacy you filled it at.

Medical / Dental claim forms — have a few presigned forms in order to make
claims while your member is deployed.



C.

Family Care Plans — what happens if you need to be hospitalized for any reason?
It’s good to have a plan, ready to put into action should the need arise. Keep a
list of pertinent details for whomever will take care of your children. For
example, what do they like and if they have any allergies. Do they need a special
stuffed animal to fall asleep? When is bedtime, what is their routine? This is also
good information to have for a regular babysitter.

Disaster Plan — Unfortunately, these things could happen anytime. Best to be
prepared before it does. If you are in a RHU your first call would be to CFHA. If
you are a homeowner you should plan for where you would go. What your back-
up plan is and who you will include in this plan, as well as someone who will
always know where you are. Make sure you decide with your member who your
out of area contact person will be and make sure your member has their contact
information with them.

Extra Household Key — keep a copy of these with your Everything Binder and also
with someone your trust. These can include house keys, mailbox keys and
garage keys.

8. Household Pet Information — We don’t want to forget the rest of our family. It is also
important to make sure our pets are accounted for in our Everything Binder.

a.

Veterinary Information — what is your vets’ name, address and phone number?
What are their hours of operation? If they have a business card put one in your
Everything Binder and in your wallet.

Records — Keep an up-to-date copy of all your pet’s medical records, the same as
you keep yours. This is especially important if you’re travelling, or visiting with
family, and your pet suddenly needs to see a foreign vet. For some travel, you
may even need a health check before your pet can go with you.

Vaccinations — Along with your pet’s basic medical records, be sure you keep a
separate vaccination record. This should include basic vaccinations, as well as
your rabies certificates. All kennels will require this information before you can
board your pet.

Dog Tags — your pet should have a tag on his/her collar, but you should also keep
a copy of the paperwork. This helps if the tag is lost and also helps you
remember the renewal date.

Microchip / Tattoo Information — many companies provide an information card,
along with the chip’s tag. If your pet has a tattoo be sure to write the number
down.

Kennel Information — Like your vet, the easiest way to keep track of this is with a
business card in several locations. If you don’t use a regular kennel, find one!
Even if you don’t think you will need it. It is better to have the information on
hand. You never know if you may have a family emergency and need to travel
out of town.

Pet Sitter Information Sheet — Even better than a kennel, it's nice to have
someone you know who will keep your baby safe while you are gone. Like your
children the Pet Sitter will need to know lots about your pet, such as what time
do they eat? What type of food? What commands does your pet understand?



9. Calendar of Events — this may seem a bit unnecessary, but you won’t believe the kind of
things you will forget while your member is deployed. Fill out a calendar with all of the
important dates, not just birthdays and anniversaries, but also your 6 month dental
check-up, when the oil should be changed on the car, when to renew the dog tags etc.
Keep track of your care packages here, what you’ve sent and when. Check with your
MFRC to see if they have a Family Network Calendar of Events to get you started.



mportant Phone Nuwmbers

MFRC

250-363-2640 / 1-800-353-3329

CFHA

250-363-4421

Fire Non Emergency

250-363-1990

Great West Life (Dental)

1-800-597-9777

Hospital

Royal Jubilee 250-370-8000
Victoria General 250-727-4212
Saanich Peninsula 250-544-7676

Members Assistance
Program (MAP)

1-800-268-7708

Military Police Non

250-363-4032

Emergency
Mission Information Line | 1-800-866-4546
Padre 250-363-4030

Poison Control

1-800-567-8911

Personnel Support
Program (PSP)

250-363-1009

RCMP Colwood Non
Emergency

250-474-2264

Ships Info Line

250-363-2121

Sunlife (all other
Medical)

1-888-757-7427




Other mportant Codes

Home WiFi

Cell Phone Password

Computer Password

Child’s Tablet Password

Netflix Password

Security System
Password

Garage Keypad Password

Sprinkler System
Password




Helpful Websites

Organization

Website

MFRC

www.esquimaltmfrc.com

Family Force

www.familyforce.ca

Family Navigator

www.familynavigator.ca

Westshore Parks and Rec

www.westshorerecreation.ca

Esquimalt Parks and Rec

www.esquimalt.ca (parks and rec

tab)

Saanich Parks and Rec

www.saanich.ca (parks and rec
tab)

Sidney Parks and Rec

www.crd.bc.ca/pa norama

Events in Victoria

www.victoria.ca (parks and rec
and culture tab, then culture)

Emergency Preparedness

www.getprepared.ca



http://www.esquimaltmfrc.com/
http://www.familyforce.ca/
http://www.familynavigator.ca/
http://www.westshorerecreation.ca/
http://www.esquimalt.ca/
http://www.saanich.ca/
http://www.crd.bc.ca/panorama
http://www.victoria.ca/
http://www.getprepared.ca/

MEMBERS INFORMATION

NAME:

S/N

UNIT

DEPLOYMENT
LOCATION

DEPLOYMENT
DATES

DEPLOYMENT
MAILING
ADDRESS

MEMBERS NOK

NAME

PHONE #

LANGUAGE




MY nformation

(for at home partner)

NAME:

CELL

WORK

WORK NAME

WORK
ADDRESS

NOK

NAME

PHONE #

LANGUAGE




PROTECTED "B" (when completed) - PROTEGE "B" (lorsque complété)

yinancial Service,
SISIP ¥y R ARM FINANCIAL COUNSELLING PROGRAM
< PROGRAMME DE COUNSELING FINANCIER
ervices financier™
MONTHLY CASHFLOW/BUDGET WORKSHEET - FORMULAIRE DE TRESORIE/BUDGET MENSUELLE
Service No. - N> matricule Rank - Grade Surname - Nom Given Name(s) - Prénom(s)
A. MONTHLY INCOME - REVENU MENSUEL B. COMPULSORY DEDUCTIONS - DEDUCTIONS OBLIGATOIRES
SERVICE PAY - SOLDE MILITAIRE $ - Tax credits - crédits d'impot FEDERAL - FEDERALE | $ -
PROVINCIAL
CUA- IEH $ - [ SINGLE - CELIBATAIRE PROVINGIALE $ -
SERVICE ALLOWANCES -
INDEMNITES DE SERVICES AAAJPLD - IAL/IVCA $ - | MARRIED - MARIE $ -
OTHER- AUTRES $ - [ OTHER- AUTRES $ -
FAMILY ALLOWANCE - ALLOCATIONS FAMILIALES $ - PENSION (INCLUDING ARREARS CFSA - PREC $ -
CHILD TAX BENEFIT - PRESTATION FISCALE POUR ENFANTS $ - INCLUANT LES ARREAGES) CPP/QPP - RPC-RRQ | $ -
GST CREDIT - CREDIT DE LA TPS $ - El- AE $ -
NET WAGES OF SPOUSE - REVENU NET DU CONJOINT $ - SDB - PSD $ -
OTHER INCOME - AUTRES REVENUS $ - SISIP - RARM $ -
(OPERATIONS FOREIGN SERVICE PREMIUM (Ops FSP) $ - PSHCP - RSSFP $ -
HARDSHIP ALLOWANCE (HA) $ - PROVINCIAL HEALTH CARE - PLAN MEDICAL PROVINCIAL $ -
HARDSHIP ALLOWANCE BONUS $ - MESS DUES - COTISATION DU MESS $ -
RISK ALLOWANCE $ - SALES TAX - TAXE PROVINCIALE $ -
$ - OTHER - AUTRES $ -
B. TOTAL COMPULSORY DEDUCTIONS
A. TOTAL INCOME - REVENU TOTAL - - -
° co uTo $ TOTAL DES DEDUCTIONS OBLIGATOIRES $

| NET MONTHLY INCOME-REVENU MENSUEL NET (A-B) | $ -

C. MONTHLY EXPENSES - DEPENSES MENSUELLES

ACCOMMODATIONS - LOGEMENT HEALTH AND PERSONAL CARE - SANTE ET SOINS PERSONELS
RENT / MORTGAGE - LOYER / HYPOTHEQUE $ - MEDICATION - MEDICAMENTS $ -
CONDO FEES - FRAIS DE CONDO $ - PHARMACY - PHARMACIE $ -
PROPERTY TAXES - TAXES FONCIERES $ - HAIRCUTS COIFFEUR $ -
HYDRO $ - DENTIST, OPTOMOTRIST - DENTISTE, OPTOMETRISTE $ -
WATEREAU $ - CLOTHING - VETEMENTS
HEATING - CHAUFFAGE $ - CLOTHING - VETEMENTS $ -
TELEPHONE - TELEPHONE $ - MAINTENANCE - ENTRETIEN $ -
CABLE - TELECABLE $ - RECREATION, EDUCATION - LOISIRS, EDUCATION
INTERNET $ - SPORTS EQUIPMENT, FEES - EQUIPMENT SPORTS, ABONNEMENTS $ -
PROPERTY INSURANCE - ASSURANCE PROPRIETE $ - LOTTERY-LOTERIE $ -
MAINTENANCE - ENTRETIEN $ - VIDEO-VIDEO $ -
OTHER - AUTRES $ - SUBSCRIPTIONS-ABONNEMENTS $ -
TRANSPORTATION - TRANSPORT COURSES (MATERIAL, FEES) - COURS (MATERIEL, FRAIS) $ _
FUEL - ESSENCE $ - OUTINGS - SORTIES $ -
MAINTENANCE - ENTRETIEN $ - BOOKS, MAGAZINES, NEWSPAPERS - LIVRES, REVUES, JOURNAUX $ -
PLATES - IMMATRICULATION $ - GIFTS - CADEAUX $ -
LICENCE - PERMIS $ - VACATION - VACANCES $ -
INSURANCE - ASSURANCE $ - OTHER - AUTRES $ -
TOKENS - PEAGE $ _ VARIOUS - DIVERS
PARKING - STATIONNEMENT $ - BANK CHARGES - FRAIS BANCAIRES $ -
PUBLIC TRANSIT - TRANSPORT EN COMMUN $ - CHILD CARE - SERVICES DE GARDERIE $ -
LEASE - BAIL $ - TOBACCO - TABAC $ -
FOOD - NOURRITURE ALCOHOL- ALCOOL $ B
GROCERIES - EPICERIE $ - PETS - ANIMAUX $ -
LUNCHES - DINERS $ - CHARITY - DONS $ -
RESTAURANTS $ - INSURANCE - ASSURANCE $ -
CORNER STORE - DEPANNEUR $ - OTHER - AUTRES $ -
OTHER - AUTRES $ - SAVINGS - EPARGNES
SUPPORT - PENSION ALIMENTAIRE EMERGENCY FUND - FOND D'URGENCE $ -
CHILD - POUR L'ENFANT $ - RRSP'S - REER $ -
SPOUSAL - EPOUX(SE) $ - OTHER - AUTRES $ -
SUB-TOTAL - SOUS TOTAL $ - SUB-TOTAL - SOUS TOTAL $ -
| C. TOTAL EXPENSES - TOTAL DES DEPENSES | $ -

Page 1 of 2 PROTECTED "B" (when completed) - PROTEGE "B" (lorsque complété) FC/IC 12 (NOV 00)



PROTECTED "B" (when completed) - PROTEGE "B" (lorsque complété)

yinancial Service,

SISIP Sy R ARM

Services financiet

FINANCIAL COUNSELLING PROGRAM
PROGRAMME DE COUNSELING FINANCIER

MONTHLY CASHFLOW/BUDGET WORKSHEET - FORMULAIRE DE TRESORIE/BUDGET MENSUELLE

Service No. - N° matricule Rank - Grade Surname - Nom Given Name(s) - Prénom(s)
DEBTS - DETTES
cReDITORS OBTANED | PATENCURRED |0l op | MONTHLY | e |
CREANCIERS ARTICLES L'EMPRUNT MONTANT INITIAL MENSUALLITE SOLDE
OBTENUS OU LIMITE
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
$ - $ - $ -
TOTAL $ - $ - $ -

I (we) certify that the above information is true and complete. | (we) hereby consent to the release of any financial information which, in the opinion of

the CFPAF representative, may be deemed necessary in the investigation of my case.
Je (nous) certifie(ions) que tous les renseignements ci-dessus sont exacts et complets. Je (nous) consens(tons) a divulger tout renseignement
financier jugé nécessaire, de l'avis du répresentant du CAPFC, a la poursuite de I'enquéte relative a mon cas.

Signature of applicant - Signature du requérant

Date

Signature of spouse - Signature du conjoint

Date

CASHFLOW SUMMARY - SOMMAIRE DE TRESORIE

NET MONTHLY INCOME-REVENU MENSUEL NET (A-B)

TOTAL MONTHLY EXPENSES - TOTAL DES DEPENSES MENSUELLES (C)

BALANCE - SOLDE (A-(B+C))

CREDITORS MONTHLY PAYMENTS - MENSUALITES AUX CREANCIERS (D)

FREE BALANCE - SOLDE DISPONIBLE (A-(B+C+D))

AR |R|B]|P

Page 2 of 2

PROTECTED "B" (when completed) - PROTEGE "B" (lorsque complété)

FC/IC 12 (NOV 00)




Mownthly Bill information

BILL

COMPANY

ACCOUNT
#

PIN

WEBSITE

PHONE #
LOCAL/
INTERNATIONAL

DUE
DATE

FREQUENCY
/ AMOUNT

PRE
AUTHORIZED
AMOUNT

MORTGAGE/
RENT

ELECTRIC

WATER/
SEWER

CELL PHONE

HOME
PHONE

CABLE

INTERNET

TRASH
PICKUP

NATURAL
GAS / OIL

CAR LOAN




BILL

COMPANY

ACCOUNT
#

PIN

WEBSITE

PHONE #
LOCAL/
INTERNATIONAL

DUE
DATE

FREQUENCY
/ AMOUNT

PRE
AUTHORIZED
AMOUNT

CAR LOAN

CHILDCARE

CHILDCARE

CREDIT
CARD

CREDIT
CARD

DEBT
REPAYMENT

DEBT
REPAYMENT

CAR
INSURANCE

CAR
INSURANCE




BILL

COMPANY

ACCOUNT
#

PIN

WEBSITE

PHONE #
LOCAL/
INTERNATIONAL

DUE
DATE

FREQUENCY
/ AMOUNT

PRE
AUTHORIZED
AMOUNT

PROPERTY /
HOME
INSURANCE

LIFE
INSURANCE

LIFE
INSRUANCE

RRSP

RRSP

RESP

RESP




Banking nformation
Credit Cards, Bank Cards, Bank Accounts, Line of Credit

NAME /
BRANCH

ACCOUNT
TYPE

ACCOUNT #

CREDIT
LIMIT

PIN

WEBSITE

PHONE #

AUTHORIZED
USERS




Fa WLLLw Cowntact List For

NAME

LANGUAGE

ADDRESS

PHONE NUMBER

RELATIONSHIP




Vehicle nformation

VEHICLE MAKE:

VEHICLE MAKE:

MODEL: MODEL:
YEAR: YEAR:
PLATE #: PLATE #:
VIN #: VIN #:
FUEL TYPE: FUEL TYPE:

INSURANCE CARRIER:

POLICY #:

RENEWAL DATE:

INSURANCE CARRIER:

POLICY #:

RENEWAL DATE:

ESTIMATED VALUE:

ESTIMATED VALUE:




Vehicle nformation

VEHICLE MAKE:

VEHICLE MAKE:

MODEL: MODEL:
YEAR: YEAR:
PLATE #: PLATE #:
VIN #: VIN #:
FUEL TYPE: FUEL TYPE:

INSURANCE CARRIER:

POLICY #:

RENEWAL DATE:

INSURANCE CARRIER:

POLICY #:

RENEWAL DATE:

ESTIMATED VALUE:

ESTIMATED VALUE:




InWSUrance

TYPE

PROVIDER

POLICY #

PASSWORD

WEBSITE

PHONE #

DUE DATE

PAYMENT
AMOUNT

AUTOMOBILE

AUTOMOBILE

PROPERTY /
HOME

LIFE

LIFE

OTHER:

OTHER:




General Maintenance

TYPE OF REPAIR

NAME

PHONE #

WEBSITE

BUSINESS HOURS




Credit card nformation

ISSUER

ACCOUNTH#

PASSWORD WEBSITE

PHONE #

AUTHORIZED
USERS

CREDIT
LIMIT

DUE
DATE

MINIMUM
MONTHLY
PAYMENT
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PRE-DEPLOYMENT
CHECKLIST

The following is a checklist to assist you in preparing for the unexpected as well as the routine aspects of daily
life during deployment. It outlines several essential areas families may want to consider when preparing for a
deployment. The transition from team to solo can be facilitated by recording all pertinent information for
each of the items on the checklist. For help check out the “Everything Binder” found on our website at
www.esquimaltmfrc.com

Legal

]
a
a

a
a

]

will

Power of Attorney

Check that your Next of Kin Form is correct
and up to date (DND 2587)

Life Insurance

List of all important documents and where
they are located

Other relevant Insurance

Financial

a
a

00000

a

Create a Deployment Budget
Accounts & Safety Deposit Boxes
e Banking access PIN #, Keys
Investments
Allotments
Income Tax
Online Banking Passwords
Payment Plan for
o Utilities
e Phone
e Cable
e Rent / Mortgage
o Credit Cards
Create an Emergency Fund

Home
0 Mortgage/Rent

Property Tax (Homeowners Grant)
Home insurance

Security

Maintenance & Warrantees
Computer Password

Travel
0O Passport/Visa for all family members
O Immunization

Health

O Insurance claim forms & numbers
0 Dental Plan claim forms & numbers
0 Medical Records

Q Family Care Plan

0

ar
Maintenance & Service Records
Insurance
Registration & Driver’s License
Mechanic Phone Number/Roadside
Assistance # /Warranty info

O Storage

000D

Phone Numbers for

Information/Support
O Military Family Resource Centre
250-363-2640 or 1-800-353-3329

e Get your Military Family Identification
Card at the MFRC before deployment

Q Parents/In-Laws

O Child's Emergency Contact

O Family Network Email

For Specific Child Related Concerns
(All above plus)

Q Emergency Childcare Plan

0 Requirements for travel abroad with
children when one parent is absent

O Relevant school info

N:\MFRC Shared\Deployment Services\Resources\Deployment checklists\Pre-Deployment Checklist - General.docx 22 Apr 2015




Care Package Idea List

Candy Lip balm
Cheezies Toothpaste
Pretzels Toothbrush
Licorice Soap

Deodorant
Trail Mix Wet pipes
Granola Bars / Protein bars Foot powder
Microwave popcorn Disposable razors
Cookies Shampoo
Specialty teas or coffees Room deodorizers
Drink crystals or Gatorade Bounce sheets
Canned tuna or ham New pyjamas
Dried soup mix Socks
Jerky or snack sausage Sewing kit supplies
Pudding cups Gel insoles

Books
Newspapers
Magazines
Puzzle/cartoon books

Playing cards

Small games or puzzles
Movies or favorite TV series
Music

Disposable cameras
Photographs

Children’s crafts and drawings
Children’s report cards

Travel mug

Party-in-a-box

Self-addressed envelopes

Add your own ideas!




